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This form, requesting Leave of Absence should be completed by the parent/guardian and handed in to the office before the leave of absence.
To be completed by the Parent/Guardian:
We/I, the Parent/Guardian of the child/children detailed below, request that you consider authorisation of absence from school. 
Please note that term time holidays will not be authorised.
Name of Child/Children: 
Date of Birth:							Class:
Please tick the reason for absence:
	
Family Holiday
	
Funeral
	
Family Wedding
	
Religious Observance
	
Other – please state

	
	
	
	
	



Requested period of Absence: _____ days 
From: 	____________________________		To: _________________________
Date of Return to School: _________________________________
 Signature of Parent/Guardian:
Print Name:
Date:
  ---------------------------------------------------------------------------------------------------------------------------------------------------------
Please note that term-time holiday requests that result in 10 unauthorised missed school sessions (5 days) in a rolling 10-week period will be submitted to Suffolk County Council and may result in a fine. 
https://www.suffolk.gov.uk/children-families-and-learning/schools/pupil-attendance-and-welfare/school-attendance-and-penalty-notices
To Parent/Guardian of: 			
 Leave of Absence is     /    is not authorised for your child/children as requested. 

Signed:						Executive Headteacher/Head of School    Date:

Dennington Church of England Primary School is part of the All Saints Schools Trust.
A charitable company limited by guarantee.
Registered in England and Wales. Company Number: 11216388.
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